NPUJIOKEHHUE Ne 5.1
K npukazy «O0 y4eTHOH IMOJIUTHKEN
ot «20» despans 2019 r. Ne 445

Ios10:keHHe 0 AOKYMEHTAX H JOKyMeHTooGopoTe B Gyxranrepckom ydere Y3
«IlenTp JekapcTBeHHOro oGecrnieyenns [lenapramenTa 31paBooXpaHeHnsi ropojaa
MocKBbD?

1. O0mue moJIoKeHHus

Hacrosmee Ilonoskenne BBOAMT B JHelicteue rpaduk nokymeHtooGopora (Ilpunoxenue), B
KOTOPOM YCTaHABIMBAETCS [OPSOK CO3/AHMS, IPHHATHS K OTPAXKCHHUS B OYXTalTepCKoM yHeTe
NepBHUHEIX JOKyMeHTOB B I'BY3 «lleHTp IeKapcTBEHHOro OOeCHedeHHs JlenaprameHnTa
3paBooXpaHeHus ropoga MockBeI. Byxrantepckuit y4eT OCYMECTBIACTCS B COOTBETCTBHM C
®enepansHbM 3akoHOM oT 06 nexabps 2011 r. N 402-®3 "O OyXrajTtepckoM yuere',
GIOMKETHBIM 3aKOHOIATEIBCTBOM, MHBIMM HOPMATHBHBIMH IPABOBBIMH aKTaMH PoCCHHCKOH
Genepanun ¥ VHCTpyKimMe# mo OyXranrepckoMy y4eTy B OIOUKETHBIX OpraHU3alusX,
yreepikaenHoii [IpukasoM MunucrepcTsa puHAHCOB Poccuiickoit ®eneparmu ot 01 mexabps
2010 r. Ne 157

2. IlepBHYHBIE JOKYMEHTBI

2.1. Bce XO3qHCTBEHHble ONEPALMM, TNPOBOMMMBIC  YUPEKICHHEM,  ODOPMISIOTCS
OIpaBIATENbHEIME  NOKYMEHTaMM. OJTH HOKYMEHTBI CIy)KaT —IEPBHYHBIMU - yUCTHLIMH
JIOKYMEHTaMH, Ha OCHOBAHUHM KOTOPBLIX BEIETCH OyXTanTepcKuif y4eT B COOTBETCTBYIOLIHX
perucTpax OyXraaTepcKoro y4era.

2.2. TlepBHYHEIE YUYETHBIE JOKYMEHTBI TOJDKHEI PHKCHPOBATH (akT COBEpIIEHUS XO3AHCTBEHHOH
OIepamyy, COIEePKaTh JOCTOBEPHBIE JAHHBIE M CO3[aBaThCs CBOCBPEMEHHO, B MOMCHT
COBEpIIEHUs OIEPALiH, a ECIH 3TO He IPEJCTaB/IAeTCS BOSMOXKHEIM - HEMOCPE/CTBEHHO TOCTIE
ee OKOHYaHHS.

2.3. IlepBu4HBle y4YETHBIE JOKYMEHTBI CO3JAIOTCs Ha fnaHKax CHENHATH3HPOBAHHBIX (OpM, B
cooTBeTcTBMM ¢ VHcrpykiuedf mo GyXranTepcKoMy yYeTy B OIOJUKETHBIX OpraHH3allisiX,
yrBepxaennoit [Tpukasom MunncrepcTsa GpunancoB PocCHHCKOH denepanun ot 30 mapra 2015
r. N 52u (nanee - Muctpykuus), a Takoke I'BY3 «1J10 I3M».

2.4. TlepBMuHBIE y4YeTHblE JOKYMEHTHI (OPMHPYIOTCA [UIl BEACHHUS AHAIUTHYCCKOTO H
CHHTETHUECKOTO ydeTa C MCIOJNb30BAHMEM IUIAHA CYETOB  OyXTalTepeKoro  y4era,
NpeNyCMOTPEHHOr0  VIHCTpyKIMeH, yTBEpKICHHOH NPHKa3oM MunucrepcTBa  (HHAHCOB
Poccuiickoit ®enepamun ot 01 nexaGps 2010 r. Ne 157H, B COOTBETCTBUH €O CMETOii pacXoJI0B H
MHBIX (PHHAHCOBBIX TOKYMEHTOB, YTBEPIKICHHBIX YUPEIUTCIIEM.

2.5. CBOeBpeMeHHOE M KayeCTBEHHOE O(OpMIICHHE MEPBUYHBIX YHCTHEIX JOKYMCHTOE,
NMepefauy MX B YCTAHOBIIEHHEIE CDOKH JUIi OTPaXeHHs B OyXranTepekoM yuere, a TarKe
[OCTOBEPHOCTh COIEPXAINMXCS B HHUX JAHHBIX OOCCHEYMBAIOT JIMNA, COCTABUBIIME M
IOIMCABLINE 3TH JOKYMEHTBIL.
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2.6. TIpH HaJIMYMHE COOTBETCTBYIOLIMX TEXHHUECKHX CPEJICTB aBTOMATH3ALMM OyXTalnTepcKoro
yd4eTa ¥ OTYETHOCTH, OCHOBAHHBIX Ha €IMHOM B3aUMOCBSI3aHHOM TEXHOJIOTMYECKOM Mpouecce
00pabOTKH YYETHBIX JOKYMEHTOB M OTPRKEHHs ONEpaluH IO COOTBETCTBYIOLMM pPas/IeliaM
[JaHa CUETOB OYXTANTEPCKOTO Y4era, IOIYCKAeTCsl OTIMYME BBIXOJHBIX (POPM PErHcTpoB
GyXTaITepcKOro ydera Ha OYMaXKHBIX HOCHTENSX OT YTBEPXKACHHEIX (POPM JOKYMEHTa IpH
YCIIOBHH, UTO PEKBH3WTHI M MOKA3aTENM BBIXOAHON (POPMEI JIOKYMEHTA COACPIKAT MOKA3aTeIH,
yrBepyIeHHbIe MHCTpyKumed 1o OyXrantepckomy ydery B OIODKETHBIX OpraHH3allfix,
yreepiaennoi [Ipukasom Munncrepctsa dunancos Poccuickoi ®enepanuu ot 01 nexabps
2010 . Ne 157H, ¥ HOPMATHBHEIMH JOKYMEHTAMH COOTBETCTBYIOIIETO Opraka, OpraHu3yIomero
UCIIONHEHUE OIOKETA.

2.7. TlepBuunble y4eTHEIE JOKYMEHTEI JOIDKHBI MMETD CIICIYIOLIHE o0s3aTeIbHbIE PEKBU3UTEL:
a) HamMeHoBaHue ToKyMeHTa (PopMbl), KOX GOpMBL;

0) JaTy cocTaBJIEHHS,

B) COJIEpIKaHNE XO3HCTBEHHOH ONeparnuy;

r) H3MEPHUTEIH XO3SHCTBEHHOM Oneparyy (B KOMMIECTBEHHOM M CTOMMOCTHOM BBIPAYKEHHH )

JI) HAaHMEHOBAHUE JOJDKHOCTEH JIHII, OTBETCTBEHHBIX 3a COBCPUICHHC XO3sHCTBEHHOH OIepaIiy
¥ IPaBHJILHOCTE €€ O(POPMIICHHS, JITIHBIE IIOIIICH X HX pacuripoBKH.

2.8. B HeobXOMMMBIX CiIyyasX B IEPBHYHOM YUYETHOM JIOKyMEHTE MOTYT OBITh TPHUBEICHEI
JOTIONHUTEIbHBIE PEKBU3UTBI: HOMEp JOKyMEHTa; Ha3BaHuHe M alpec TIPEANPUATHS,
VUpeXK/ICHHUs; OCHOBAHHE Ul COBEPLICHU XO34icTBeHHOH omepanuy, 3a(QHKCHPOBAHHOH
JOKYMEHTOM;  [pyrHe  JOTOJHHUTENbHBIE — PEKBH3UTEL,  OTpPEHACIACMBIC XapakTepoM
IOKYMEHTHPYEMBIX XO3sHCTBEHHBIX oIepanui.

2.9. 3anmcu B [EPBHUHBIX YUETHBIX NOKYMEHTaX IOJDKHBI MPOM3BOAUTECA HCPHUIAMH HIH
oOpMIATECS € TOMOIIBIO CPEACTB OPITEXHHKH IPH  aBTOMATH3HPOBAHHOM BEJICHHUH
GyXranTepcKoro ydera, 00ECHeYHBAIOIIMMU COXPAHHOCTE 3THX samuceil B TEUEHHE BPEMEHH,
YCTAHOBJIEHHOTO JJIsl X XPAHEHHs B apXHBe.

2.10. CBoGoHbIE CTPOKM B IEPBHYHBIX YYETHBIX JOKYMEHTaX IIOUICKAT 00s13aTeIIBHOMY
IPOYEPKY.

2.11. Tleppmunble NOKYMEHTHI MO OyXranTepckoMy y4ery, IOCTyMaiolue B IpYIIIEI
GyXTaNTepHy yYpeiKIeHs, TIoeKaT 00s3aTebHOH NpOBepKe. [IpoBepKa OCYIIECTBIACTCS I10
dopme (TONHOTAa M IPABHIBHOCTE O(OPMJICHHS NOKYMEHTOB, 3aIOIHCHHA PEKBU3HTOB) H
COZIEPKAHMIO (3aKOHHOCTH JOKYMEHTHPOBAHHBIX OTepar|ii, JIOrHyeckas YyBf3Ka OTACIbHBIX
roKasaTenei).
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2.12. B cooreerctBun ¢ PeneparsHeiM 3akoHom or 06 mexabps 2011 r. N 402-@3 "O
OyxXranTepckoM ydere' K HCIIONHEHHIO M O(QOpMIICHHIO NMPHHUMAIOTCH IMEPBUYHBIC Y4CTHLIC
JOKYMEHTEI IO ONEpaldsM, KOTOPEIE He MPOTHBOPEYAT 3aKOHOAATENECTBY M YCTAHOBICHHOMY
NOPAAKY TPHEMKH, XPAHEHHS H PACXOOBAHHMS ICHEKHBIX CPEICTB, TOBAPHO-MATECPHAIBHBIX H
JPYTHX LIEHHOCTEH.

2.13. JleHeXXHble M pACUETHBIE JOKYMEHTHI, (DHHAHCOBBIE M KPEJUTHBIC 0053aTe/IbCTBA oe3
HOJMKCH [IABHOTO OyXrajrepa WM JIMLA €ro 3aMEeHSIOIIEro Ha OCHOBAHMH JOBEPECHHOCTH HE
JIOJIKHEBI IPUHUMATBCS K HCIIOJTHEHHUIO.

2.14. VuBeHTapu3auus HMYINECTBa, (UHAHCOBBIX AKTHBOB H 00s3aTEeNILCTB, IPOBOJMTCSI B
COOTBETCTBHY ¢ HOPMATHBHEIMHE TIDAaBOBBIMH aKkTamMu MHHHMCTEpCTBA (HHHAHCOB Poccuiickoii
QepepaliH.

2.15. B TexcTe # MUMPOBBIX JAHHBIX IEPBUIHBIX JIOKYMCHTOB H YYETHBIX PEriCTPOB MOATHCTKH
1 HEOrOBOPEHHEIE HCIIPaBIEHHUS HE JOIYCKaIOTCs.

2.16. Omu6OKH B IEPBAYHBIX JOKYMEHTaxX, CO3MaHHBIX BPYIHYIO (3a MCKJIIOYEHHEM KACCOBBIX H
GaHKOBCKHUX), MCTIPABIISIOTCS CIIEIYIONMM 00pasoM: 3a9epKUBACTCS HENpaBUIbHBIH TEKCT HIIH
cyMMa M HaIIIHCBIBAETCS Hall 3a4CPKHYTHIM FCIIPABIIEHHBIH TEKCT MM CyMMa. 3adepKHBAHHE
IPOM3BOTUTCS OJIHOI YepTOH TaK, YTOOBI MOKHO OBLIO IIPOYUTATE MCIIPABICHHOE.

2.17. Wcnpasienue OIWMOKHM B MEPBHYHOM JOKYMEHTE IODKHO OBITH OrOBOPEHO HAIIHUCHIO
"gcrpaBiIeHo", MOATBEPIKIEHO MO/IIMCHIO JIHIL, TTOIMMCABIINX JOKYMEHT, & TAKKE IpOCTaB/IEHA
JaTa UCIIpaBIIEHHS.

2.18. B npUXOJHBIX M DACXOHBIX JOKYMEHTAaX, KACCOBBIX OpHEpax HCIpABJICHI He
JIOITYCKAIOTCI.

2.19. Omubka, o6HapyXKeHHasi B perucrpax OyXraiTepckoro ydera 3a OTYETHBIH TIEPHOM, 3a
KOTOpBIH GyXraarepckas OTYETHOCTE YXKE MPE/CTABICHA, odopmisercst o crnocoby "KpacHoe
CTOpHO" ¥ JIOTIOJIHHTENBHOM GyXranTepeKoi 3alnChio AaThl oOHapy KeHUs OIIHOKH.

2.20. JlomONHWTENbHbIE OyXTaNTepCKHE 3alHCH [0  HCHPABJICHHIO omuboK, a TaKKe
ucnpagienus cnocodom "KpacHoe cropo" odopmiisiroTces crpaskoi (¢. 0504833).

3. Ilopsi10K OPraHM3aMH I0KYMEHT0000pOTA H YIECTHBIX PEricTpos

3.1. JIBmkeHHe IEpPBUYHBIX YYETHBIX JOKYMEHTOB B OyXrajTepckoM yuere (CO3MaHME WIH
[OJydeHHE OT JPYTHX IpepPHATHI, yYpeKICHHH, NPHHATHE K Y4CTY, obpaborka -
JIOKyMEHTOO0OPOT) PETJIAMEHTHPYETCS  yTBEPIKICHHBIM rpadpuKOM JOKyMEHTOOOOpOTa B
OyXranTepcKkoM y4erTe.

T[IOpAIOK M CPOKH HepPe/laddl NEepPBHYHBIX YICTHBIX JOKYMEHTOB M PErucTpOB OyXTanTepeKoro
yyera B ApXMB OCYIIECTBISIOTCA B COOTBETCTBHH C rpauKOM, COCTAaBJIEHHBIM apXHBOM
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YUpejkIeHHs, COTTIACOBAHHBIM C PYKOBOJMTEIAMHU N0Jpa3/IeNIeHHH, MePealomiX JOKYMEHTEL B
apXHB, U YTBEPXKICHHOMY PYKOBOIHUTENIEM YIPEIKICHH.

3.2. PaGOTHHKH yupexxaeHus 0OPMISIOT H MPEACTaBISIIOT JOKYMEHTBI, OTHOCAIINECT K chepe
HX JesTeNLHOCTH, B COOTBETCTBHH C rpaduKoM JOKYMEHTO000pOTa B OyXralurepeKkoM yueTe.

3.3. OTBETCTBEHHOCTD 3a COOMIOICHHE rpadyKa JOKyMEHTO000poTa B OyXranTepekoM yuere, a
TAK)KE CBOEBPEMEHHOE M KAayeCTBEHHOE CO3JaHMEe NOKYMCHTOB, CBOCBPEMEHHYIO IEpeaty HX
ULt OTpakeHHMsl B OYXIaJTepcKoOM M HAJIOTOBOM Y4E€TE H OTYETHOCTH HECYT JIHIA, o(opMHBLIHE
U NOIMHUCABIINE 3TH JOKYMEHTBL

3.4. Cozepamasics B NPUHATEIX K y4eTy IEPBHYHBIX YYETHBIX JOKYMEHTaX uHpopManus,
HeoOXomuMasl Ul OTPAKeHWsl B OyXTaJqTepcKoM M HAJIOrOBOM YU4e€Te, HAKANIMBACTCd H
CHCTEMATH3UPYETCS B YUETHBIX PErHCTpax.

3.5. Vndopmarust 0 XO3SHCTBEHHBIX ONEpallHiX, POM3BEICHHBIX 34 OIpeIeNIeHHBIH TIEPHOL
BpeMeHH (MecsIl, KBapTal, IIONYTOJHe, roj), W3 YYeTHBIX PErHCTPOB IEPEHOCHTCS B
CTDYNNHAPOBAHHOM BHAE B OyXralTepCKue OTHETEl, IOPANOK COCTABIICHIA KOTOPBIX
ycTaHaBIEBaeTCs MpukasaMu MUHHCTEPCTBA dunancos Poccuitckoit Penepanni.

3.6. Komtpons 3a CcOOMIONEHHEM  HCIIOJHHTCIAMM rpapuka JOKymMeHToOOOpoTa B
GyxrantepckoM ydere B [BY3 «LIJIO J[3M» ocyLIecTBIIsIeT TIIaBHELH OyXrajirep.

37. B coorBerctuu ¢ DenepambHbiM 3akoHoM 0T 06 nexaOps 2011 r. N 402-®3 "O
GyxranTepckoM yuere" TpeOOBaHHUs IJIABHOTO Oyxrantepa o JOKYMEHTaJIbHOMY 0(hOpMIIEHHIO
XO3SICTBEHHBIX OIEpaliii W IPEeCTABICHHIO B TIPYNIEL y4eTa GyXrajTepiun HeoOXOIHMBIX
JIOKyMEHTOB M CBEICHHUH SBIAIOTCA 0Os3aTebHBIME [UISI BCEX IIOJIpa3/eleHui I'BY3 «IJIO

JI3M».

4. Ilops0K XpaHEeHHsI MEPBUYHBIX YYETHBIX JOKYMEHTOB 110 OyXrajarepcKomy y4ery H
YYETHBIX PErHCTPOB

4.1. TlepBuuHBle Y4YETHBIE MOKYMEHTHI IIO GyXralTepcKoMy YYeTy, Y4YCTHBIC PErucTpel
OyXranTepcKie OTYEThI ITOIeNKaT o6s3aTeNbpHOI repeiaye B apXuB.

4.2. ObpaboTaHHble NEPBUYHBIE YYETHBIC IOKYMEHTBHI II0 OyXranTepckoMy y4ery TEeKyLICro
Mecslla, OTHOCAINMECS K ONpPEIENCHHOMY YYETHOMY  PCTHCIPY, KOMIUIGKTYIOTCS B
XPOHOJIOIMYECKOM MOPSZIKE.

Kaccosrie opaepa, aBaHCOBBIC OTYETHI, BBIITHCKH OaHKa ¢ OTHOCSIIMMHUCS K HHUM TOKyMCEHTaMH
JOJXKHBL OBITH no,u06pam>l B XpPOHOJIOTHYECKOM TIOpAOKe | MEePEIIeTEHBL.

43. B cnydae Tponaxd HIM THOEIH IEPBHYHBIX NOKyMEHTOB IO OyXrajuTepcKoMy Y4eTy
mupextop [BY3 «LJIO A3M» HasHayacT NPHKa3OM KOMHCCHIO IO paccieoBaHHIO IPHIHH HX
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mponaxku, ruGend. Pesynaprarsl paGOTEI KOMHCCMM — OQOPMIIIOTCS — aKTOM, KOTOPBIH
yreepxaaercs gupekropom I'BY3 «IJIO JI3M».

4.4. TNepBuuHble y4eTHBIE JOKYMEHTHI N0 OyXTralTEepCKOMY y4eTy MOTryT OBITH M3BITHl TOJILKO
OpraHaMy JO3HAHHS, NPEIBAPHUTENILHONO CIEACTBUS M NPOKYPAaTyphl, CYIamH, HalIOTOBBIMH
MHCIIEKIIMSIMH ¥ OpraHaMK BHYTPEHHHX JeJl Ha OCHOBAHUU UX IIOCTAHOBIICHHII B COOTBETCTBHUH C
3akoHOHaTenLCTBOM Poccuiickoit Penepanum.

['TaBHEIH GyXranTep WIH Jpyroe DODKHOCTHOE JIMIO YYPEXKICHHs BIIPaBe C paspellCHHs H B
PHCYTCTBHY MPEJCTABUTENCH OPTraHOB, IIPOBOINX H3BATHE NOKYMEHTOB, CHATH C HUX KOIHH
C yKa3aHHeM OCHOBaHMS M JaThl H3bATHL.




