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IHos0:xeHne 0 JOKYMEHTAX U JOKYMEeHT000opoTe B Oyxraarepckom ydyere 'BY3
«IleHTp NexapcTBeHHOT0 o0ecnieyenns JlenmapramMmenTa 31paBooXpaHeHus ropojaa
MocKBbI»

1. O0wmme moJI0KEeHUA

Hacrosmee Ilonoxxenue BBoauT B aeiicTBue rpaduk qokymentoodbopora (Ilpunoxenue), B
KOTOPOM yCTaHABIIMBACTCS MOPSIIOK CO3/IaHUs, IPUHATHSA U OTPAXKECHUS B OyXTaJTepCKOM ydeTe
nepBUYHBIX J0KkyMeHTOB B I'BY3 «lleHTp nekapcTBeHHOoro obOecnedyeHus JlemaprameHTa
3paBOOXpaHeHUsI TOpoaa MOCKBbI». byXraaTepCckuil yder OCYIIECTBISETCS B COOTBETCTBUU C
O®enepanbHbiM 3akoHOM OT 06 gexabps 2011 r. N 402-®3 "O OyxranrepckoMm yuete',
OIO/KETHBIM 3aKOHOJIaTE€JILCTBOM, WHBIMH HOPMATHBHBIMU TMPABOBBIMH akTamu Poccuiickoi
Oenepatit 1 MHCTpyKUMeld 1o OyXraiarepckoMy yueTy B OIO/DKETHBIX OpraHHM3allHsX,
yrBepkaeHHol [Ipukazom MunucrepctBa punancoB Poccuiickoit @enepamun ot 01 mexadps
2010 r. Ne 157n

2. IlepBu4HbBbIE TOKYMEHTBI

2.1. Bce xo3siicTBeHHBIE OIEpanyy, NPOBOJMMEIE YUYPEXKIECHUEM, O(GOPMIIIOTCS
ONpPAaBJATECIBHBIMU  JTOKYMEHTaMH. OTH JOKYMEHTBI CIIy’)KaT IEPBUYHBIMH  YYETHBIMU
JIOKyMEHTaMH, Ha OCHOBAHHUU KOTOPBIX BEAETCA OYXTalTepCKUW Y4YeT B COOTBETCTBYIOIIMX
perucrpax OyXraJTepckoro ydera.

2.2. [lepBuYHbIE y4YeTHBIE JOKYMEHTHI IOJDKHBI (UKCHUPOBATh (DaKT COBEPIICHUS
XO35ICTBEHHOU OIEpalMy, COAEpXkKaTh JOCTOBEPHBIE JaHHBIE M CO31AaBAaThCsl CBOCBPEMEHHO, B
MOMEHT COBEPILIEHUS OINEpaliy, a €CJIU 3TO HE MPECTABIISAETCS BO3MOXKHBIM - HEITOCPEJCTBEHHO
10CJIE €€ OKOHYAHUSI.

2.3. [lepBuuHbIe ydeTHbIE JOKYMEHTBI CO3JAOTCS Ha OJlaHKax CHEHHMATU3HPOBAHHBIX
dopMm, B cooTrBercTBUM ¢ MHCTpykumed 1o OyXraaTepckoMy Y4eTy B OHOJKETHBIX
opraHu3zanusax, yrsepxaeHHol Ilpukazom MununcrepcrBa ¢unancoB Poccuiickoit denepanun
ot 30 mapta 2015 r. N 52H (nanee - MHcTpykuus), a Takke ['bY3 «JIO JI3M».

2.4. [TepBuuHbIe y4eTHBIE JOKYMEHTHI (OPMUPYIOTCS ISl BEACHUS aHATTUTHYECKOTO U
CHHTETHYECKOT0 ydeTa C UCIOJb30BaHHMEM IIJJaHa CYETOB  OyXTaJTepcKOoro  yuera,
npenycMoTpeHHoro MHcrpykinueil, yTBepxkaeHHOM mnpukazoM MuHucTepcTBa (DUHAHCOB
Poccuiickoii @enepanuu ot 01 nexadps 2010 r. Ne 157H, B COOTBETCTBUHU CO CMETOI pacxo/10B U
MHBIX (PMHAHCOBBIX JOKYMEHTOB, YTBEPKICHHBIX YUPEAUTEIIEM.

2.5. CBoeBpeMeHHOE M KadecTBEHHOE O(OpMIIEHHE TEPBUYHBIX  YUETHBIX
JIOKYMEHTOB, Iepefiadyy UX B YCTAaHOBJIEHHBIE CPOKH Il OTPAaXXEHHUsI B OyXTaJTepCcKOM ydere, a
TaK)Ke JIOCTOBEPHOCTh COJEpP KAIIMXCS B HHUX JIAHHBIX OOECIEeYMBAaIOT JIMILA, COCTABUBIINE U
MOJIHUCABIINE 3TH TOKYMEHTHI.

2.6. [Ipy HanmMuuM COOTBETCTBYIOIIMX TEXHHMYECKHX CPEACTB aBTOMATHU3AlMU
OyXraJTepckoro y4yera M OTYETHOCTH, OCHOBAaHHBIX Ha €IMHOM B3aMMOCBSI3aHHOM
TEXHOJIOTHYECKOM Tpoliecce 0OpabOTKH YYETHBIX JOKYMEHTOB W OTPa)KEHUS OMNepaluil 1o
COOTBETCTBYIOLIIUM pa3jeiiaM IUIaHAa CYETOB OyXTaJITepCKOTrO ydeTa, AOIMYCKAeTCsl OTINYHe
BBIXOAHBIX (OpPM pErucTpoB OyXrajaTepckoro y4yera Ha OYMaXHBIX HOCUTENAX OT
YTBEP)KJICHHBIX (OPM JOKYMEHTa MpPHU YCIOBUHM, YTO PEKBU3UTHI W IOKA3aTeNH BBIXOJIHOU
(bopMBbI TOKyMEHTa cofepraT MOKa3aTelu, YTBepkAeHHble MHCTpyKIueld mo OyxXraaTepckoMy
yueTy B OIO/DKETHBIX OpraHM3auusx, yrBepkaeHHoOM IIpukazom MuHucrepcTBa (UHAHCOB
Poccuiickoit @enepannu ot 01 mexabps 2010 r. Ne 157H, 1 HOPMATUBHBIMH JTOKYMEHTaMHU
COOTBETCTBYIOIIETO OpraHa, OPraHU3yIOIIEro HCIOJHEHNE OI0/KeTa.
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2.7. [lepBuyHbIE y4YeTHBIE TOKYMEHTHI JOJDKHBI MMETh CIEIYyIOIUe O0s3aTeNbHbIe
PEKBU3UTHI:

a) HaUMEHOBaHME JOKyMeHTa ((hopMmbI), Koz GopMsr;

0) 1aTy COCTaBIICHHUS;

B) COJIEpKaHUE XO3HCTBEHHON ONepanuy;

I) U3MEpUTENN XO3SMCTBEHHON omepauuud (B KOJMYECTBEHHOM U CTOMMOCTHOM

BBIPAKECHUMN );

1) HaMMEHOBaHHWE JOJDKHOCTEH JIMIl, OTBETCTBEHHBIX 3a COBEPIICHHE XO3SICTBEHHOU

OTepalry 1 MPaBUIBHOCTH €€ 0(hOPMIICHUS, TUNYHBIC TIOMUCH M UX PaCIIU(PPOBKH.

2.8. B HeoOXOmUMBIX ciydasx B IEPBUYHOM YYETHOM JIOKYMEHTE MOTYT OBITh
NIPUBEJICHBI JTOTIOJIHUTEIbHBIE PEKBU3UTHI: HOMEP JOKYMEHTA; Ha3BaHHE U apec MPeIpHUsITHS,
YUpPEXKIIEHUS; OCHOBAHHE JJIsi COBEPILCHHUS XO34KWCTBEHHOH omepanuy, 3a(GUKCHpOBAHHON
JOKYMEHTOM;  JIpyrHe€  JIOTIOJIHUTENbHBIE  PEKBHU3UTHI,  ONpPEIENSEMBIE  XapaKTepoM
JOKYMEHTHUPYEMBIX X03sIICTBEHHBIX OMepaluii.

2.9. 3anucy B MEPBUYHBIX YUETHBIX JOKYMEHTAX JOJDKHBI POU3BOAUTHCS YEPHUIAMHU
Wi OOpPMIIATECA C TOMOIIBIO CPEACTB OPITEXHHKU IPH aBTOMATU3UPOBAHHOM BEJICHUU
OyXraJTepcKoro ydera, 00eCleYMBAIONIMMI COXPAHHOCTh JTHX 3allUCel B TEUYEHHE BPEMEHH,
YCTaHOBJICHHOT'O I UX XPAHEHUS B apXUBE.

2.10. CpoOomgHble CTPOKM B TIEPBUYHBIX YyYETHBIX JOKYMEHTaxX  IOJUIekKAaT
00s3aTeNIbHOMY TIPOYEPKY.

2.11. IlepBuuHBIE IOKYMEHTHI 1O OyXTaJITEPCKOMY Y4YeTy, MOCTYIAIOIIUE B TPYIIIBI
Oyxraiatepuu yupekJaeHusi, MoJiekaT o0s3arenpHoi nposepke. [IpoBepka ocyiecTBisieTcs mno
dopme (NOTHOTA W TPABHIBHOCTH OGOPMIIEHHUS JOKYMEHTOB, 3allOJHEHHS PEKBU3UTOB) W
COJICPKAHUIO (3aKOHHOCTh JIOKYMEHTHPOBAHHBIX OIEpaluii, JOoruyeckas yBs3Ka OTAEIbHBIX
MOoKa3aTeJei).

2.12. B cootBerctBuu ¢ PenepanbHbM 3akoHOM 0T 06 nexabps 2011 r. N 402-93 "O
OyxraiarepckoM ydere" K HCHOJHEHHIO U O(QOPMIICHHIO NMPUHUMAIOTCS MEPBUYHbBIE YUYETHBIE
JIOKYMEHTBHI 10 ONepanusM, KOTOpble He MPOTUBOPEYAT 3aKOHOJATEIbCTBY U YCTAaHOBICHHOMY
NOPSIKY TIPUEMKH, XpPAaHEHUS W PACcXOJIOBAHUS JEHEKHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX H
JIPYTUX LEHHOCTEM.

2.13.  JleHexHBIE W pacyeTHBIE TOKYMEHTHI, (DMHAHCOBBIC U KPEIUTHBIE 00s3aTebCTBA
0e3 MoANUCH IIIaBHOTO OyXrajrepa MM JIUIAa €ro 3aMEeHSIOIEro Ha OCHOBAaHHM JJOBEPEHHOCTU
HE JTOJDKHBI TPHHAMATHCS K UCTIOTHEHUIO.

2.14. VuBeHTapu3anus HUMyIIecTBa, (UHAHCOBBIX AaKTUBOB U  0053aTEJbCTB,
MIPOBOJUTCS B COOTBETCTBUHM C HOPMATHBHBIMU MPABOBBIMU akTaMd MUHHCTEpCTBA (PMHAHCOB
Poccuiickoit @enepanuu.

2.15. B Tekcre u mu(pOBHIX NaHHBIX MEPBUYHBIX JOKYMEHTOB W YYETHBIX PETHCTPOB
MOTYHUCTKU ¥ HEOTOBOPEHHBIE HCIIPABJICHHS HE IOITYCKAOTCS.

2.16. OmmOKM B TEPBUYHBIX JOKYMEHTAaX, CO3JIAHHBIX BPYYHYIO (32 HCKIIOYCHHEM
KaCCOBBIX U 0AHKOBCKHX ), HCIIPABIISIOTCS CIEAYIOIINUM 00pa3oM: 3auepKUBAETCsl HEMPaBUIIbHBIN
TEKCT WIA CyMMa W HaJINHCHIBACTCS HAJ 3aUYEPKHYTHIM HCHPABICHHBIA TEKCT WM CyMMA.
3ayepkUBaHUE TPOM3BOJUTCA OAHOM UYepToil Tak, YTOOBI MOXXHO OBUIO TNPOYUTATH
UCTIPaBJICHHOE.

2.17. HcnpaBneHue OMMOKM B TEPBUYHOM JOKYMEHTE [OJDKHO OBITh OTOBOPEHO
HAJIMKCHI0 "MCOPaBICHO", TOATBEPAKIAECHO MOIMUCHIO JIMI], TOAMUCABIINX JOKYMEHT, a TaKkKe
NPOCTaBJIeHA JaTa UCIIPABICHUS.

2.18. B mpuxomHBIX M PAaCXOJHBIX JTOKYMEHTax, KaCCOBBIX OpJepax HCIIpaBJICHUS HE
JIOITyCKAIOTCS.
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2.19. OmmOka, oOHapy)XeHHass B PErucTpax OyXraJTepcKoro ydera 3a OTYETHBIN
NEepUOoJ, 32 KOTOPBIA OyXranrepckasi OTYETHOCTh YK€ MpelicTaBiIeHa, oopmiiseTcs mo crnocoly
"KpacHoe cTOpHO" U IOMOTHUTENBHOM OYXTalTepCKOM 3aMHChi0 AaThl 0OHAPYKEHUS OIINOKH.

2.20.  JlomomMHUTENIbHBIC OYXTaJITEPCKUE 3alMCH TI0 HCIIPABICHUIO OMIMOOK, a TakkKe
ucnpanienus cnocooom "Kpacuoe cropro" opopmitsitores cripaBkoit (¢. 0504833).

2.21. Meton «OOpaTHOH MPOBOJAKK» MPUMEHSAETCS B COOTBETCTBUU ¢ WMHCTpyKImen
174H x creayromuM OyXraJTepCKUM OIEpalusiM:

® U3MEHEHHE CTOMMOCTH 3€MEJIbHBIX YYaCTKOB B CBSI3U C YMEHBIICHHEM HX KaJacCTPOBOM
CTOUMOCTH;

® YTOYHEHHE CTOMMOCTHOW OLIEHKU C(OPMHUPOBAHHBIX PE3EPBOB MPEICTOSAIINX PACXOI0B
B CTOPOHY YMEHBIIICHUS;

® JJOCPOYHOE TMpEKpalleHhe/ pacTOp:KeHHWE JIOTOBOpa  apeHIbl, 0e3BO3ME3THOTO
MOJIb30BAHUA.

3. Ilopsizok opraHu3aunuu J0KYMeHTO000POTAa H YUeTHBIX PErHCTPOB

3.1 JIBIKeHNE IEPBUYHBIX YYETHBIX JOKYMEHTOB B OYXTalITEpPCKOM ydeTe (co3maaHue
WIA TIOTy4eHUE OT JAPYruX NPEANPHUSITHN, YUPESKACHUH, MPHUHATHE K ydery, oOpaboTka -
JOKYMEHTOOOOPOT) PperiJaMeHTUPYETCs YTBEP)KICHHBIM TIpaduKoOM JTOKyMEHTOOOOpoTa B
OyXrajarepckoM yyere.

3.2. [Topsaok M CpOKH Iepefadyd NEePBUYHBIX YUYETHBIX JIOKYMEHTOB U PETHUCTPOB
OyXraJTepCKOTO y4eTa B apXUB OCYIIECTBISIOTCS B COOTBETCTBUHU C Ipa)KOM, COCTABICHHBIM
apXMBOM YUYPEKICHHUS, COIJIACOBAHHBIM C PYKOBOAMTEISIMHU TOAPA3JENCHHUM, MepeJaroIinx
JOKYMEHTEI B apXUB, U YTBEPKIECHHOMY PYKOBOJUTEIIEM YUPEKICHU.

3.3. PaGoTHukH yupexeHus opOpMIISIFOT U MPEACTABISAIOT JOKYMEHTBI, OTHOCSIIIHECS
K cdepe uX AeSITebHOCTH, B COOTBETCTBUU C Tpad)MKOM JTOKYMEHTOOOOpOTa B OyXTralITepCKOM
yyere.

3.4. OTBETCTBEHHOCTH 3a COOI0IeHNE rpaduKa JOKYMEHTO000pOTa B OyXTraaTepCKOM

ydere, a TakKe CBOCBPEMEHHOE M KAaue€CTBEHHOE CO3JAaHUE JOKYMEHTOB, CBOCBPEMEHHYIO
nepegavy ux A OTpaXeHUs B OyXTalITepCKOM M HAJIOTOBOM y4Y€Te M OTUETHOCTH HECYT JINMLIA,
o(opMHUBIIME U TOANUCABIINE 3T JOKYMEHTHI.

3.5. Copepxaiiasics B TPUHATBIX K Y4Y€Ty HEPBUYHBIX YYETHBIX JOKYMEHTax
uHpopMalus, HeoOXoaumas sl OTpPaKEHHs B OyXTaJTepCcKOM U HAJOTOBOM  yyeTe,
HAaKaIUIMBAE€TCsl U CUCTEMATU3UPYETCS B YUETHBIX PETHCTPaX.

3.6. WNudopmanus o X03sMCTBEHHBIX ONEpPAUsaX, MPOU3BEICHHBIX 3a OINpeeeHHbIN
nepuoj BpeMeHU (Mecsl, KBapTall, MOJYrojaue, roj), U3 yYETHBIX PErHCTPOB MEPEHOCHUTCS B
CTPYNIIMPOBAHHOM BHUAE B OyXrajarepckue OTYeThl, TMOPAJOK COCTaBJIEHUS KOTOPBIX
ycTaHaBIIMBaeTCs MprkazaMu MuHucrepcTBa puHancoB Poccuiickoit @enepanuu.

3.7. Kontponb 3a coOuoJileHMeM HCHOJHUTEISIMU Tpaduka JOKYMEHTOOOOpOoTa B
oyxranrepckoM yuete B ' BY3 «JIO /I3M» ocyiiecTBiseT riaBHbIA Oyxrairep.
3.8. B cootBercTBUmM ¢ ®enepanbHbM 3akoHOM 0T 06 nexadpst 2011 r. N 402-93 "O

OyxrantepckoM ydere" TpeOOBaHUS TJIABHOTO OyxrajnTepa Mo JOKYMEHTaIbHOMY O0GOPMIICHHIO
XO3SUCTBEHHBIX OIEpalii U TMPEACTABICHUIO B TPYIIBI ydeTa OyXTalTepuH HEOOXOIMMBIX
JIOKYMEHTOB M CBEJECHUU SBISIOTCS 00s13aTeNbHBIMU I Bcex moapazaenenuii ['bBY3 «I1JIO
J3M».

4. Tlopsaaok XpaHeHHUsI NEPBHYHBIX YYETHBIX JOKYMEHTOB 110 OyXraJTepcKOMy y4eTy u
Y4eTHBIX PerHCTPOB


http://www.bestpravo.ru/federalnoje/ew-pravo/c3o.htm

IMPUJIOKEHHUE Ne 5.1
K npuKa3zy «O0 y4eTHOM TOTUTHKE)
ot «30» mexadps 2022 r. Ne 04-1639/22

4.1. [TepBUYHBIC yUETHBIC TOKYMEHTHI IO OYXTaITEPCKOMY YUETY, YIETHBIC PETHUCTPHI,
OyXrajaTepcKue OTYETHI MOIJICKAT 00s3aTeILHOM Mepeiaye B apXHUB.
4.2. OO6paboTaHHbIE TIEPBUYHBIC YYETHBIC JTOKYMEHTHI MO OYXTaaTEepPCKOMY YYETy

TEKYIIEro Mecsla, OTHOCALIMECS K ONPEJCIIEHHOMY YYETHOMY PErucTpy, KOMIUIEKTYIOTCS B
XPOHOJIOTUYECKOM MOPSIKE.

KaccoBble opnepa, aBaHCOBbIE OTYETHI, BBIMUCKM OaHKAa C OTHOCALUIMMHCA K HHM
JIOKYMEHTaMHU JIOJKHBI OBITh [1000paHbl B XpOHOJIOTUYECKOM MOPSJIKE U MEPEIICTEHBI.

4.3. B cnywyae mponaxu uinu ru0enu NMEPBUYHBIX JTOKYMEHTOB MO OyXTralTepCKOMY
yuety aupektop I'BY3 «IJIO [3M» Ha3zHayaeT NpUKAa30M KOMHUCCHUIO MO pPaccieAOBaHUIO
NPUYNH UX TPOMaXxH, rudenn. Pe3ynbraTsl paboThl KOMUCCHE O(QOPMIISIFOTCS aKTOM, KOTOPBIHA
yrBepxkaaercs nupekropom ['bY3 «JIO I3M».

4.4, [lepBuuHbIE y4ETHBIE JOKYMEHTBI 110 OYXTaATEPCKOMY YUETY MOTYT OBITh U3bBATHI
TOJIBKO OpraHamMH JO3HaHUsS, NPEIBAPUTEIBHOTO CIEACTBUS M TMPOKYpaTyphl, CylaMu,
HAJIOTOBBIMM MHCHEKIUSAMHU U OpraHaMM BHYTPEHHMX J€J1 HA OCHOBAaHMM UX IOCTAHOBJICHUH B
COOTBETCTBUHU C 3aKOHOJAaTeNnbCTBOM Poccuiickoit denepanuu.

['maBHBII OyXTanTep WK Ipyroe TO0HKHOCTHOE JIUIO YUPEXKISHHS BIIPABE C Pa3pelIeHus 1
B IPUCYTCTBHH IPEACTABUTEICH OpPraHOB, MPOBOMISIINX HU3BITHE JOKYMEHTOB, CHSTh C HHUX
KOIIMU C YKAa3aHUEM OCHOBAHUS U JAThl U3BSITHSL.

5. lHopsinok nepegaym JOKYMEHTOB OyXIaJTepcKOro y4eTa IpU CMeHe PYKOBOAUTEJISA U
IJIABHOI0 OyXrajarepa

5.1. [Ipu cmeHe auMpeKkTOpa WIM TJIABHOIO OyXrajaTepa YUYpeXJICHHs YBOJbHIEMbIE
auna o0s3aHBl B paMKax Iepeaddl Jell 3aMECTHTEN0, HOBOMY JOJDKHOCTHOMY JIMIYy, HHOMY
YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIMILY YUYPEXAEHHUS NepeAaTbh JOKYMEHThI OJKETHOTrO
yuerTa, a TakyKe MIe4aTu U IITaMIIbl, XpaHsIecs B OyXranTepckoi ciryxoe.

5.2. [Tepenaua OyxranTepckux IOKYMEHTOB M IedaTeil MPOBOJUTCS HAa OCHOBAaHUH
NPUKa3a PYKOBOJTUTEIS YUPESIKICHHUS.

5.3. [Tepenaya TOKYMEHTOB OIOJKETHOTO yueTa, eYaTeil U IMTaMIIOB OCYILECTBIISETCS
NPY y9acTUU KOMUCCHH, CO3/IaBAEMOM B YUPEKICHHH.

5.4. [Tpuem-niepenaua OyXranTepcKux JOKYMEHTOB O(OpMISeTCS aKTOM IpHeMa-
nepeaayn  OyXrajaTepcKux JOKyMeHToB. K akTy mnpuiaraercs TIepedeHb IepeaaBaeMbIX
JIOKYMEHTOB, UX KOJMYECTBO U THUII.

5.5. AKT mpueMa-tiepefadnd Jen JOJDKEH MOJHOCThIO OTpa)kaTh BCE CYIIECTBEHHBIE
HEJOCTaTKU U HAPYIIIEHUS B OPraHU3aIiK PabOoThl OyXTanTepCKOi CIy:K0e YUpeK ACHUS

5.6. AKXT npuemMa-Ttiepe1adn MOIIMUCEIBAETCS YIIOJTHOMOYEHHBIM JIALIOM,
MPUHUMAIOILIUM JIeJa, U WIEHAMH KOMUCCUU

5.7. [Tpy HEOOXOAMMOCTH YJIEHBI KOMUCCHUHU BKJIIOYAIOT B aKT CBOM PEKOMEHJAIUU U
MPEAJIOKEHUS, KOTOPbIE BO3HUKIIM IIPU TpUEMeE-TIEpeiayue Jell.

5.8. B xomuccuro, ykasaHHyro B IyHKTe 3 Hacrosulero Ilopsaka, BKIIFOHaroTCs

COTPYAHUKHM YUPEXJEHUS B COOTBETCTBHMM C NIPUKAa30M Ha Imepenady OyXraaTepcKux
JTOKYMEHTOB
5.9. Ilepenarorcs cnenyromue JOKYMEHTHI:
— Y4eTHast NOJUTUKA CO BCEMHU NPUIIOKEHUSIMU;
— KBapTaJlbHble U TOJIOBbIe OYyXTaJTepCKHe OTYeThl M OallaHChl MO YUYPEKICHHUIO,
HaJIOTOBBIC JIeKIapannu 1o /lenapramenry;
— Ilnan ®X/I[ 1 pacdeTsl K HEMY;
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— OyXranTepcKue perucTpbl CAHTETHYECKOTO U AHATUTHYECKOTO yUeTa: KHUTH, 00OPOTHBIE
BEJIOMOCTH, KapTOYKH, KYpPHaJbl ONIEPALU;

— 0 33/I0JDKEHHOCTH YUPEKJIEHUs, B TOM YHCJIE IO YIIJIaTe HAJIOIOB;

— O COCTOSIHUM JIMLIEBBIX CYETOB YUPEIKICHNUS;

— II0 YYeTy 3apIUIaThl U M0 MEePCOHU(PUINPOBAHHOMY YUETY;

— II0 Kacce: KacCOBBIE KHUIH, >KYPHAJIbI, PACXOJHbIC W IPUXOAHBIC KACCOBBIE OpAEpA,
JICHE)KHBIE IOKYMEHTHI U JIP.;

— aKT O COCTOSIHUM KacChbl, COCTABJICHHbII HA OCHOBAaHUU PEBU3HMM KacChl U CKPEIICHHBIH
MOJIHUCKIO TJIABHOTO OyXranrepa,

— 00 yCJIOBHSAX XpaHEHUS U yueTa HAIMYHBIX JIEHEXKHBIX CPE/ICTB;

— JIOTOBOPHI C NOCTABIIUKAMH U TOAPSITYUKAMH, KOHTPAareHTaMu, apeHIbl;

— CBUJETENBCTBA O IIOCTAHOBKE HAa Y4YET B HAJIOTOM OpraHe, O BHECEHHMHM 3aIIMCEN B €JUHBII
peecTp, CTaTUCTUYECKHUE KOJBI U Jp.;

— O HEJIBIDKMMOM MMYIIECTBE: CBUIECTENILCTBA O MpaBe COOCTBEHHOCTH, BhIMUCKU u3 EI'PII
uap.;

— 00 OCHOBHBIX CpEICTBaX, HEMaTepHUaJbHBIX aKTUBaX U TOBAPHO-MAaTEPHAIBHBIX
LEHHOCTSX;

— aKTBhl CBEPKU pacyueToB, MOJATBEPKIAIOIINE COCTOSIHHE IEOMTOPCKOM M KPEeIUTOPCKOMN
3a/I0JDKEHHOCTH, II€peYeHb  HEepeaJbHbIX K  B3bICKAHUIO CyMM  J€OMTOPCKOMN
3aJI0JPKEHHOCTHU € MCYEPIIBIBAIOIICH XapaKTEpUCTUKON M0 KaXI0U CyMMe;

— aKTbl PEBU3UH U IIPOBEPOK;

— MaTepHalibl O HENOCTa4ax W XMINCHMIX, IEPENaHHBIX M HE MEpPEJaHHbIX B
IIPaBOOXPAHUTEIbHBIE OPTraHbl;

— OJIaHKU CTPOTOM OTYETHOCTH;

—uHass  Oyxranrepckas  JOKYMEHTAIlMs, CBHJETENbCTBYIONIAS O  JIEATEIbHOCTH
YUPEKICHUS.

5.10. IIpu moamucaHWM aKTa MpUeMa-Tiepelavun MPH HAJTHIUN BO3PAKECHUH IO MTyHKTAM
aKTa PYKOBOJIUTENb U (WMJIM) YHOJHOMOYEHHOE JIMIIO M3JIaraloT MX B HMHCbMEHHOW Qopme B
IPUCYTCTBUH KOMHUCCHUU.

UneHpl KOMHCCHHM, MUMEIOIIME 3aMEUYaHUs 10 COJAEPKAHUIO aKTa, MOJINUCBHIBAIOT €r0 C
OTMETKON «3aMedaHMsl MpuiararTcs». TeKCT 3aMeyaHuM Hu3JaraeTcsi Ha OTICJIBHOM JIHCTE,
HeOoJbIIMe IO 00bEMY 3aMeUYaHMs J0MyCKaeTcsl PUKCUPOBATH HA CAMOM aKTe.

5.11. Akt npuema-nepenauu oQopmiIsieTcs B NMOCIETHUN pabounii JeHb YBOJIbHSIEMOTO
JMIa B YUpEXKICHUN.

5.12.  AkT mpueMa-Tiepelaqd JeJI COCTABISAETCS B TPEX IK3EMIUIApax: |- dK3eMILIsp —
B YUPEKIECHUH, 2-i K3EMIUIIP — YBOJBHAEMOMY JIMLY, 3-M 3K3EMIUIAP — YINOJIHOMOUYEHHOMY
JUIY, KOTOPOE IPUHUMAJO Jena.



